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SELECTION CRITERIA:  PAYMENTS OFFICER
1. Melbourne Theatre Company is a not-for-profit organisation.  What previous experience have you had working for a non-for-profit organisation, and why does this sector appeal to you?

2. What experience have you had working with a procurement-to-payables system, ie with purchase orders and requisitions, or with Payroll processing software?

3. This role involves reconciliation of supplier statements and Visa accounts.  What experience have you had with reconciliations?

4. This role involves coding of invoices and timesheets.  Have any of your previous roles required you to pre-code using a General Ledger chart of accounts?  Briefly describe the purpose of the coding system and your understanding of how it flowed through to the financial statements.
5. This role requires assisting both internal and external parties with queries.  The Finance department has made a commitment to give great customer service.  How do you believe that you can assist with this commitment?
